
Republic of the Philippines
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS

CENTRAL OFFICE
.Bonifacio Drive, Port Area, Manila
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January 28, 2022

CIRCULAR NO. _' _1_7 _
Series of 2022

FOR I TO : Undersecretaries
Assistant Secretaries
Bureau Directors
Service Directors
Regional Directors
Heads of UPMOs
District Engineers
This Department

For information and guidance, attached is a copy of COMELEC Resolution No. 10742
dated December 16, 2021, entitled "IN THE MATTER OF THE ENFORCEMENT OF THE
PROHIBITION AGAINST APPOINTMENT OR HIRING OF NEW EMPLOYEES; CREATION
OR FILLING UP OF NEW POSITIONS; GIVING SALARY INCREASES; TRANSFER OR
DETAIL OF CIVIL SERVICE EMPLOYEES; SUSPENSION OF ELECTIVE LOCAL
OFFICIALS; AND FILING OF LEAVE OF ABSENCES OF LOCAL TREASURERS IN
CONNECTION WITH THE MAY 09,2022 NATIONAL AND LOCAL ELECTIONS."

A copy of the said Resolution may also be downloaded from the DPWH website:
http://dpwhweb. If an office cannot access the DPWH website, a hard copy may be obtained
from the Records Management Division, HRAS,upon request.

For dissemination to all concerned.

~~ XALAFOX, CESO II
Assistant Secretary for Support Services

Enel: COMELEC Resolution No. 10742 dated December 16, 2021

cc: Office of the Secretary

10.1.4 JVL/CDP/VGV/MSV



Republic of the Philippines
COMMISSION ON ELECTIONS

In tral71uros, Manila
EDUCATION AND INFORMATION DEPARTMENT

23 January 2022

SECRETARY ROGER G. MERCADO
Department of Public Works and Highways (DPWH)
Room 201 DPWH Building, Bonifacio Drive, Port Area
Manila

Dear Sir:

Greetings!

This is to respectfully furnish your good office with the following COMELEC Resolutions in
connection with the May 9, 2022 National and Local Elections:

1) Resolution No. 10742 - IN THE MATTER OF THE ENFORCEMENT OF THE
PROHIBITION AGAINST APPOINTMENT OR HIRING OF NEW
EMPLOYEES; CREATION OR FILLING UP OF NEW POSITIONS; GIVING
SALARY INCREASES; TRANSFER OR DETAIL OF CIVIL SERVICE
EMPLOYEES; SUSPENSION OF ELECTIVE LOCAL OFFICIALS; AND
FILING OF LEAVE OF ABSENCES OF LOCAL TREASURERS IN
CONNECTION WITH THE MAY 9, 2022 NATIONAL AND LOCAL
ELECTIONS;

2) Resolution No. 10747 - RULES AND REGULATIONS ON PROHIBITION
AGAINST RELEASE, DISBURSEMENT, OR EXPENDITURES OF PUBLIC
FUNDS AND CONSTRUCTION· OF PUBLIC WORKS, DELIVERY OF
MATERIALS FOR PUBLIC WORKS, AND ISSUANCE OF TREASURY
WARRANTS AND SIMILAR DEVICES (SECTION 261 (V), (W) OF THE
OMNIBUS ELECTION CODE IN CONNECTION WITH THE MAY 9, 2022
SYNCHRONIZED NATIONAL AND LOCAL ELECTIONS.

For your information.

Very truly yours,













































Campaign Finance Office
NOTICE AND CONSENT FORM

By filling up this form, and submitting and
providing personal data and other
required documents, I attest that I am the
head of the national government agency,
GOCC, government financing institution,
state university or college, or local
government unit stated below.

I authorize the Campaign Finance
Office (CPO) and its employee analysts to
evaluate and process this request for the
issuance of Certificate of Exception from
the Ban on Public Works.

I acknowledge that the evaluation
and processing for the issuance of
appropriate Certificate of Exceptionwill be
based on the implementing resolution of
the Commission on Elections governing
the ban on public works and release,
disbursement and expenditures of public
funds, construction of public works,
delivery of materials for public works and
issuance of treasury warrants and similar
devices in connection wi~hthe May 9, 2022
National and Local Elections, the contents
of which I fully understand.

I give my consent to the CPO to
collect, store, and process any personal

data that I will be submitting herewith in
relation to the request of my agency,
department, bureau, office, corporation,
university, collegeor government unit, and
to keep and secure the same in accordance
with the implementing resolution and
Data Privacy Management Program of the
Commission on Elections, and other
existing laws and rules on the matter.

I understand that my consent does
not preclude the existence of other criteria
for lawful processing of personal data, and
does not waive any of my rights under the
Data Privacy Act of 2012 and other
applicable laws.

IN WITNESS WHEREOF, I have
hereunto affixed my signature and seal of
my office on this __ day of _
2022,in the , Philippines.

(Signature above printed name)

(Designation - Name of Agency)

SUBSCRIBED AND SWORN to before me this _ day of 2022 at ~
Philippines.

DOC NO.
PAGE NO.
BOOK NO.
SERIES OF 2022.



Annex "A"

REPUBLIC OF THE PHILIPPINES

SWORN STATEMENT OF UNDERTAKING

By the Authority vested in me by the ( Name of NGAGOCC,LGU,GFI.SUq as
(Desi&11ation/Position) , I hereby commit to ensure implementation of (Name of Public Works
Project) as the following:

a. Not to allow or permit more than the current number of employees/laborers to work
during March 25, 2022 to May 8, 2022; and

b. Not to hire or employ additional laborers/ employees that would exceed the current
number from March 25, 2022 to May 8, 2022.

That I execute this sworn statement to establish the truth of the foregoing in relation to our
request for issuance of Certificate of Exception from public works ban in connection with the May
9,2022 National and Local Elections.

IN WITNESS WHEREOF, I have hereunto affixed my signature and seal of my office on
this __ day of --' 20----, in the City /Municipality of
_____________ ~. Philippines.

(Name and Signature)
(PositionjDesignation)

(Name of Agency, Department, Bureau, GOCC, GFI, SUC or LGU)

SUBCRIB ED AND SWORN TO BEFORE me this __ day of 20--,
in the City/Municipality of ~ Republic of the Philippines,
affiant personally appeared before me with Identification No.
______ issued by on in .

Notary Publici Administering Officer

Document No.: _
Page No.: _
BookNo.: _
Series of 20_

Campaign Finance Office - Public Works 2022
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Annex "8"

CERTIFICATION

I, _ of legal age, Filipino, and with office

address located at

after having been duly sworn to in accordance with law, do hereby undertake that:

1. I am presently the of the _
(Position) (Agency/Department/Bureau/GOCCjSUC/GFIjLGU)

2. That the is requesting for Certificate of
(Agency/Department/Bureau/GOCC/SUC/GFIjLGU)

Exception under COMELEC Resolution No. , for its public works project/ s
(Please use Annex B-1 for details);

3. In addition, the requirements for the issuance of the Certificate of Exception for the above-
mentioned public works project/ s, as set forth by COMELEC Resolution No. __ ~
cannot be submitted and/ or complied with (please see Annex B-2 for reason/ s for non-
submission);

4. The statements stated herein are all willingly, freely and voluntarily executed, according
to the best of my knowledge and/ or based on existing records, to attest to the truth of the
foregoing facts for whatever purpose it may serve.

IN WITNESS WHEREOF, I have hereunto affixed my signature and seal of my office on this
__ day of ~ 20---, in the City /Municipality of
______________ , Philippines.

(Name and Signature)

Republic of the Philippines)
City/Municipality of ),S.S.

SUBCRIBED AND SWORN TO BEFORE me this __ day of 20----'
in the City/Municipality of , Republic of the Philippines,
affiant personally appeared before me with Identification No.
______ issued by on ln _

Notary Publici Administering Officer

Document No.: _
Page No.: _
BookNo.: _
Series of2022
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List of Public Works Projectfs

Annex "B-1"

No. Project Title Description

\,
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Non-Submission of Requirements

Annex "B-2"

Project Title Lacking Requirement Reason for Non-submission

(
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Instructions:
1. Please fill in the following details and submit the same to the Law Department or Officeof the Regional ElectionDirector concerned
2. Additional Sheets may be used.

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON APPOINTMENT

(For the May 09, 2022 National and Local Elections)

Name of Personnel Position and Date of Cause of Vacancy, if Name of Requesting Authority,
Salary Grade Appointment applicable Position and Name of AF;ency

.

CERTIFICATION
I, ----------- of ------ , hereby CERTIFYas follows:

1) that the request is essential to the proper functioning of the office and shall not in any manner influence the conduct of the May 09, 2022
National and Local Elections;

2) that the request shall not involve promotion or the giving of any increase of salary or remuneration or privilege during the prohibitive period
before the May 09, 2022 Nationaland LocalElectionswhich is strictly prohibited without any exceptionwhatsoever; and

3) that this authorization shall be prospective in application and without prejudice to the applicable Civil Service Law, rules and regulations on
personnel actions/movements.

Prepared and Submitted by:

Position & Name of Agency _
Date:---------------------



f\D.1lex ..ts ..

Instructions:
1. Please fill in the following details and submit the same to the Law Department or Officeof the Regional ElectionDirector concerned
2. Additional Sheets may be used.

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON CREATION OR FILLING OF NEW POSmONS

(For the May 09, 2022 National and Local Elections)

Name of Personnel Position and Salary Date of Cause of Vacancy, if Name of Requesting Authority,
Grade Appointment applicable Position and Name of Agency

CERTIFICATION
I, ----------- of ----- , hereby CERTIFY as follows:

1) that the request is essential to the proper functioning of the office and shall not in any manner influence the conduct of the May 09, 2022
National and Local Elections;

2) that the request shall not involve promotion or the giving of any increase of salary or remuneration or privilege during the prohibitive period
before the May 09,2022National and LocalElectionswhich is strictly prohibited without any exception whatsoever; and

3) that this authorization shall be prospective in application and without prejudice to the applicable Ovil Service Law, rules and regulations on
personnel actions/movements.

Prepared and Submitted by:

Position & Name of Agency _

Date:---------------------



f\.IlD.ex --\..,--

Instructions:
1. Please fill in the following details and submit the same to the Law Department or Officeof the Regional ElectionDirector concerned
2. Additional Sheetsmay be used.

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON TRANSFER

(For the May 09, 2022 National and Local Elections)

Transferred Date of Effectivity of Name of Requesting
Name of Personnel Present Station Station Transfer Justification of Transfer Authority, Position and

Name of Agency

CERTIFICATION
I, ----------- of ------- , hereby CERTIFY as follows:

1) that the request is essential to the proper functioning of the office and shall not in any manner influence the conduct of the May 09, 2022
National and Local Elections;

2) that the request shall not involve promotion or the giving of any increase of salary or remuneration or privilege during the prohibitive period
before the May 09,2022 National and LocalElectionswhich is strictly prohibited without any exceptionwhatsoever; and

3) that this authorization shall be prospective in application and without prejudice to the applicable Civil Service Law, rules and regulations on
personnel actions/movements.

Prepared and Submitted by:

" .
Position & Name of Agency ------ _
Date:---------------------



Instructions;
1. Please fill in the following details and submit the same to the Law Department.
2. Attach herein the following:

1) Certified True Copy of the Formal Complaint executed tinder oath.
2) Certified True Copy of the Decisionor Resolution suspending the concerned elective local official.

3. Additional Sheets may be used.

APPLICATION FOR REQUEST FOR EXEMPTION
FROM THE BAN ON SUSPENSION

(For the May 09, 2022 National and Local Elections)

i"Ulllt:x U

..
." ..

Name of Personnel Position Nature of Suspension Duration of
Name of Requesting Authority,(Preventive or as a Suspension
Position and Name of AgencyPenalty)

CERTIFICATION

I, ----------- of ----- , hereby CERTIFYas follows:

1) that the request shall not in any manner influence the conduct of the May 09,2022 National and Local Elections;
2) the case does not involve a violation of the Anti-Graft and Corrupt Practices Act.

Prepared and Submitted by:

Position & Name of Agency _
Date: _

•.•••••Irv"I ' ••••n•.••...•



Instructions:
1. Please fill in the following details and submit the same to the Law Department.
2. There is no need to attach herein the individual request submitted by the requesting Agency.
3. Additional Sheetsmay be used.

REGIONAL REPORT ON APPROVED/DISAPPROVED APPLICATIONS
FOR APPROV AL OF LEAVE OF ABSENCE RECEIVED

(For the May 09, 2022 National and Local Elections)

Annex ",h"

." . -

Date of
Requesting Name of Provincial, City or Provincial/City/ Reason of the Leave Period of the Approvalf

BLGfl Municipal Treasurer Municipal Office of Absence Requested Leave Disapproval of
Request

Prepared and Submitted by:

Regional Election Director, Region _

1 Regional Office of the Bureau of Local Government Finance

..•,... ','V" '''''1''v'''''''



A. APPOINTMENT

Instructions:
1. Please fill in the following details and submit the same to the Law Department,
2 There is no need to attach herein the individual reports submitted by the requesting Agency.
3, Additional Sheets may be used.

REGIONAL REPORTS ON APPROVEDjDISAPPROVED REQUESTS FOR EXEMPTIONS FROM
THE BAN ON APPOINTMENT AND TRANSFER

(For the May 09,2022National and LocalElections)

Annex "F"

rC

•

' ..

Name of Personnel Position and Date of Name of Requesting Date of Date of
Salary Appointment Authority, Positions and Application Approval/Disapproval

Name of Agency for Exemption of Request for
Exemption

B. TRANSFER
Name of Personnel Present Station Transferred Name of Requesting Date of Date of

Station Authority, Position Application for Approval/Disapproval
and Name of Agency Exemption of Request for

Exemption

Prepared and Submitted by:

Position &Name ofAgency _
Date: _
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