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ther amendment to Department
Order 00 20 dated ptember 12,
1914, as ended by artment
Order o. 20- ~series of 1915,
regardi offioials authorized
to sign oorr spondence and
other offici 1 papers
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In view of t e promul tion of esidential cree lYo• 902
dated ~~ch 5, 1916 creating the Legal ervice, in addition to
other existin services and bureaus und r this Department,
epart ent Order No. 20, as amended, is further amended by dele-

gating to the irector of the Legal Servioe authority to sign
the following:

1. Clearance regarding adtainistrative or oriminal cases of
officials an employees of the epaz-t ent, inoluding th bureaus,
reGions and distr~ct and city offioes und ~ it, for purposes of
appointment, leave, retirement, resignation, transfer and appli-
cations for loans with the Government o rvice Insurance System;

2. Approval of itineraries of travel of employees, trip
tickets and gasoline allocations needed by tile e I Service;

3. Recommendation for approval of appointments and appli-
cations for leave of absence of employees under the Service;

4. ecommendation for approval of vouchers for payment of
supplies, materials, services, s are parts, office equipment and
other expenditures of the Service, includinJ requests for obli-
gation of allotment thereof;

50 Approval of daily ti e record , payrolls and vouchers
for travel and transportation expenses and emergency salaries
and wage'" of employees tmder the 'ervicej

6. Tele aIDS, letters and other correspondenoe be- ent
to regional, district and city office pertainil to 1 gal
matters;

1. Letters of trans "ttal or referral to offices concerned
regaxding employees' claims for compensation and other related
b nefit and administrativ cases or complaints against offi-
cials and e loyces of regiona.l, district and city offices and
bureaus under the epartment;

8. Corre pondenc pertainin to o+.h03O> ma.l.wrs as may be
delegated by the ~ ~-_.--J r. t~me to time.

The siatant irector will sign all routinary ccrrespon-
dence as may be delegated by the Director of the ~ervice and
in the absence of the latter, the former shall ign for him.

The Chief of the iJivisions under the ervice will sign:

1. Certificate o. 2 for alarie, s and traveli
expenses of employees under each respective division;
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20 In the absence of the Chief of the ivisions, the
A .~3tant Chiefs will ign.

The irector of the Legal Service shall sign as follows:
ltBy authority of e ecretary:

Director
Le 1 Service"

This
ion of

with.
epartment Order supersedes and/or modifi . any provi-
artment Order o. 2Q-A which i inconsistent there-
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