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Republic of the Philippines
DEPARTMENTOF PUBLICWORKS AND HIGHWAYS

OFFICE OF THE SECRETARY
Manila
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DEPARTMENT ORDER

No.' 87
Series of 2021

SUBJECT: AMENDED GUIDELINES IN THE
GRANT/AVAILMENT OF STUDY LEAVE

To continuously foster learning environm~nt, Officials and employees of this Department may
apply for Study Leave subject to the following amended conditions and pursuant to CSC
Memorandum Circular No. 21, series of 2004:

1. That the "Study Leave" is time-off from work not exceeding six (6) months with pay
for qualified officials and employees in preparation for bar/board examinations. For
completion of master's degree, study leave shall not exceed four (4) months;

2. That an Official/employee is entitled to apply "Study Leave" during his/her employment
in the Department provided the corresponding service obligation has been served.

3. The Official/employee agrees to the following period of service obligation:

Service Obli ation
Six 6 months
One 1 ear
Two (2) years

Department of Public Works and Highways
Office of the Secretary
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4. That the other pertinent provisions under ·csc MCNo. 21, s. 2004 are strictly followed;

5. That to facilitate the processing/granting of "Study Leave" in the field offices (RO and
DEO), its approval is'hereby delegated to the Regional Directors concerned with a copy
of the approval and the contract furnished to the Human Resource Management
Division, HRAS; and

6. That in the case of Officials and employees in the Central Office, approval in the
granting of "Study Leave" is delegated to the Undersecretary for Support Services.

This Order supersedes Department Order No. 128, series of 2014, and all other issuances
i~sistent herewith, and shall take effect immediately .

.~.

ROGER G. MERCADO
Acting Secretary

End: CSC Memorandum Circular No. 21, series of 2004
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