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da Set the Final appraised value of all  disposable DFWH
properties considering obsolescence, mar kel cemand,
physical condition and result of previous biddings Ffor
similar properties:

3. Recommend  to the Secretary for approval, the manner of
disposal taking into consideration the pertinesnt
provisions  of  the Revised ddministrative Code  and  the
Mational Auditing Codey and,

4. Conduct public biddings for  the sale of disposable
property on an "AS I8Y, "WHERE I5Y basis and to recommend
corresponding award.

The Central Disposal Committes for Heavy Construction  and
Maintenance Equipment Including Materials shall have jurisdiction
over the disposal of unservicsable heavy sguipment and no longsr
nesded materials directly connected with the implementation of
infrastructure projects of the Department.

The Central Disposal Commities for Unserviceable Office
Equipment and Property shall have jurisdiction over the disposal
of supplies, squipment and materials which are directly connecied
with the day to day operations of differsnt offices and which are
considered obsolete, forfeited, abandoned and/or surplus to  the
nesds of the Department.

The DFWH Regional Disposal Commitiee shall have jurisdiction

over disposable propertiss of the Department locatsd within i

respective  regions and are hereby clothed with same aubhos

and  chargesd with the same funchtic the Centeral Office

PDisposal Committess provide : ommerndations  shall  be
«

to final approval of & By LAY .

g

E. BASIC DISPOSAL. FPROCEDURES AND DOCUMENTS

Accountabls officials in possesion o unserviceable
equipment o property shall submit to the Disposal Commities,
thru their respective heads of office, an  Inventory anl
Ingpection Report (General Form no. 17-8) supported by individual
squipment or property survey report and current photographs {Lwo
views each). Heads of offices, in the case of DPWH, shall include
District/City Enginesrs, Regional Directors, Project Managers
{with porfolio), Bursau Directors, Assistant Secretaries, and
Undersecretaries. In the casse of waste materiales and worn—out and
obsolete spare parts, the Waste Material Report, {(Beneral Form
M. &4-A) shall be used. The Head of the Office concerned, after
processing  such  reporits, shall refes same to  the Disposal
Committes, concernad a5 the ocase  may be, with their
recommendations,. The Sscoreba 211 then approveldisapoprove the
disposal thru the recommendation of the commitibes.
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F. MODES OF DISPOSAL

Any one of the following modes of disposal, whichever is most

appropriate, shall be considered:

1o SBale thra Public Bidding. The sals shall be
publicized and the Cummif+9m appral sad

be the minimum selling price should

he at realistic

value which

widasly

mitall

levels

constdering mar kel demand, physical condihion,

obsolescence and all other selevant factors;

y .

2o Should the sale thru public bidding be unsuccessful,
Committes may rﬁcnmmwnd disposal at any manner deemed

he
merst

advantageous to the Government, including thru barter o-

negobti ated  sale at
values or,

2. Barter wjt
or controlled corporation.

. SECRETARIAT

Each Chairman is hereby authorized
to handie all  the Committes’'s techrnical and  adming
matters as well as safekeeping and systematic Filing of ©

foobhe gmve“ﬁmemt agancies and government

L

less than the Commities appraised

et

to oreats a Decretarilal

documents  and records, composed of at least one Fmp“m'““‘a*lvﬁ

from the following offices:

Central Oftfice Ssgretariats Fegional Office Secretariatb:

Administrative & Manpowsr Administrative Division
Management Service

£

Management Service Managesment Division.

Bureau of HEguipment CHegional

LD

OfFfice Concerned. OFFice Concerned.

e Techniocal Working Group of
g Committes, as reconstitubed
g ﬂay ?885 is hereby direc
Commithess,

Takin
dated
and the

Chaivrman Congcerrned.

Fet

g
r. OTHER MISCELLANEOUS POLICIES, RULES AND REGULATIONS

Im order to obbtain  opbim
Department’'s supplis

with or withowt o -
ane government offios

particularly to newly

Servi

v ouse angd servics of

and equipment, btransfer

priorit
the prd"tmwntu

Comptrollership & Financial Compitrollership & Financial
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« The heads of

loss, wast

T megligences

and depreciation

appropriate  measures to avold isperoper use  and

The dif+erent offices ars hereby mnade
responsible for the protection of DFWH properties against
deteri
3

i value

o willful  act. They shall take

illegal

disposal of government property, unauthorized dismantling

of heavy and office eguipment and motor vehicles
ary funds to repaler, indiscriminate du

the necsess
heavy eguipment and motor vehicles in bthe open
an  indefinite psriod, dnmonitored and suiended
eguipment  to private individuals or to  other
agencies, and the like.

Z. Dropping From  the books of accounts of
property shall  be subject to  suxi
auditing regulations.

Wit hout
mping of
area tor
loans  of
goverment

disposed

Lsting  accounting  and

4. The disposal of Deparitment records shall be governed by
LA,

obher existing laws, rules and regulations n
this Depariment.

A1l previous Deps
hereby deemed ma

dified or supesrseded accordingly.

This Department Order shall take effect

catary

0 R. ESTS

overed Dy

[

iesuances inconsistent herewith are
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Bonifacio Drive, Port Area, Manila

Decembexr 18, 1996

MEMORANDUM TO: ‘ \2«09
The Assistant Secretary for Administration “EC 19 \ng
and Manpower Management o \

This Department

Attached is a copy of the guidelines for the disposal of
unserviceable office equipment and property, in line with Department
Order No. 137, dated August 1V, 1989.

Please circularize to our Regional Offices for their
information and guidance.

i .

' ,
! /giz\aﬂﬁo A : QVAREZ D v

Undersecretary

O - S
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. REPUBLIC OF THE PHILIPPINES
DEPABTMENT OF PUBLIC WORKS AND HIGHWAYS'
OFFICE OF THE SECRETARY
MANILA

DPWH CENTRAL DIGPOSAL COMMITTEE
FOR UNSERVICEABIE OFFICR IQUIPMENT AND PROPERTY

(Created under Department Order No. 137, dated August 10, 1989)

DISPOSAL GUIDELINES AND OTHER RELATED MATTERS
Scope of Jurisdiction:

In accordance with Section D of Department Order No.
137, dated August 10, 1989, the DPWH Central Disposal
Committee for Unserviceable Office Equipment and Property
shall have jurisdiction over the disposal of office supplies,
materials and equipment which are directly connected with the
day to day operation of different offices and which are
consgsidered obsolete, forfeited, abandoned and/or surplus to
the needs of the Department in accordance with Section B
hereof.

Determination of Disposable Property:

The following shall form as guides in the determination
of which property should be disposed:

1. Unserviceable property which can no longer be repaired
or reconditbtioned.

2. Unserviceable property whose maintenance costs if
repaired or reconditioned more than outweighs the
henefits and services that will be derived from its
continued use.

Serviceable property that has become obzolete, or
outmoded because of changes in technology.

4. Serviceable property that has become unserviceable due
to change in the function of the office concerned.

5. Unused supplies, materials, and spare parts that were
procured in excess of requirements, have become
dangerous to use because of long storage or determined
to be hazardous.

Request for Disposal Action:

The Central Disposal Committee s action on disposal of
DPWH office equipment and property shall commence upon
receipt of a request from the Chief of the Supply and
Property Management Division, AMMS or any Head of Office as
mentioned under Section E of Department Order No. 137, s. of
1990, thru the Technical Committee of the Central Disposal
Committee.

An initial appraisal of the value of the items to be
disposed . shall be made by the said Technical Committee and
the request for disposal together with the result of the
initial appraisal of the Tech:ical Committee shall be
forwarded to the Chairman of the Dispos=sal Committee
furnishing a copy to the Systems and Procedures Bureau, DBM.
The SPB-DBM shall make its own appraisal for consideration of
the Disposal Committee.
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In accordance with COA Circular No. B89-296, dated
January 27, 1989, a copy of the request for disposal action
together with the initial appraisal of the Technical
Committee shall be forwarded to the Resident COA Auditor who
shall, in turn, refer the documents to a Technical Property
Inspector assigned to his office, if any, or to the TSO in
the COA Central Office, for inspection and appraisal of the
property.

The request for digposal action may be in the form of a
simple letter or memorandum transmitting any or all of the
following properly accomplished forms and their supporting
documents: :

1. Inventory and Inspection (I & I) Report (Gen. Form 17-A)
This form covers semi-expendable materials and and non-
expendable equipment and should be accompanied by any of

the following as the case may be:

- Individual Survey Report, duly certified by the Supply
Officer and lHead of Agency;

- Current Photographs in two (2) positions;

- List of \missing spare parts, duly certified by the
Supply Officer and head of Agency; or,

- Stencils of chassis and engine numbers of motor
vehicles.

83

Waste Material Report (WMR, of General Form No. 64-A)

This form covers semi-expendable materials and supplies,
including spare parts, empty containers, remnants from
destroyed or damaged fixed assets, etc. This must be
accompanied by current onsite photograph in two (2)
pogitions.

3. Invoice Receipt for Property (IRP, or General Form No.
30-A)
This form covers government property transferred {from

another agency which has become unserviceable and duly
recommended for disposal by the head of the office
concerned.

Conduct of Actual Physical Inspection

A date for inspection shall be set to identify the
items reported for disposal and to determine their actual
physical condition. Inspection may be done separately by
each member of tl.e Disposal Committee or as a group, where
practicable. .-

The objective of this process 1is to supplement
theoretical comput “tions of valu 7ith first-hand observation
of the physica’ 1d operational :ondition and marketability

of the item or il ability to a'.: -act prospective buyers.
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In connection with the ocular inspection of the
property to be disposed, the following activities shall be
rerformed where applicable:

1. Verify stated serial number, motor number, property
number, and other technical specifications necessary for
establishing correct identification of the property.

2. Determine the quality, degree and extent of maintenance
and repair done on equipment, and the relative additional
investment required to have it operational and the cost
associated with its upkeep, for consideration on the mode
of disposal.

2
o
'

Check the physical condition/general appearance of the
rroperty which reflects in a way the degree of
utilization; determine whether operational, economically
repairable or otherwise; determine the availability of
spare parts and the general obsolescence of the equipment
relative to product developments, change of attitude and
prreferences of the market, for consideration in
estimating the appraised value of the property.

4. In cases of junk (no-expendable)/semi-expandable items,
usually indicated in the WMR/I&I Report, the total
estimated weight per lot should be determined to form as
basis of appraisal. The cost per unit of weight of the
equipment/junk materials will depend on the kind of
material appraised.

Modes of Digposal:

Once a property has been determined suitable for
disposal, the mode of its disposal shall be decided by the
members of the Central Disposal Committee for Unserviceable
Office Equipment and Property, bearing in mind the objective
of yielding the most benefit to the government.

Property may be disposed in any of the following modes:
1. Public Auction:

As a general rule, unserviceable and obsolete
government property shall be disposed of through public
auction as prescribed under Section F hereof.

2. Private Sale

Disposal through private sale shall be conducted by ° the
members of the Disposal Committee in accordance with the
provisions of ©Section F hereof, and subject to the
approval of the Commission on Audit pursuant to Section
79 of P.D. 1445,

3. Barter:
Barter with other government agencies and government-

owned and/or controlled corporations is prermissible
under existing laws, rules and regulations.
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4 . Donabion of Property:

Property recommended for disposal may be donated to
charitable, scientific, educational or cultural
asgociations on exceptional and meritorious cases with
the oapproval of the (Office of the President and the
Commisaion on Audit  upon recommendation of the
Department of Pudget and Management) Committee Chairman
with the recommendation of its member.

,. Transfer of Preperty:
VY'roperty recommended for disposal may be transferred "to

other DPWH offices or to other government agencies upon
initiative of the owning agency or upon submission of

request to the head of the owning agency. Transfer
chall be done either with or without cost pursuant to
Section 76 of P.D. 1445. The owning agency prepares an

Invoice Receipt for Property (IRP, or General Form No.
3-A) and transmits this with +the property to “the
recipient agency. The transfer shall be approved by the
Disposal Committee Chairman.

6. Destruction of Property:

it found to be valueless or unsaleable, the Disposal
Committee may recommend for the destruction of property
in lieu of sale/transfer. The property should be
destroyed by pounding, burning or throwing to the deep
aea beyond retrieval in the presence of the members of
the Disposal Committee and COA representative.

F. Procedures/Requirements in Disposal Through Public Auction:

The following outlines the general procedures in the
conduct  of  public auction for property recommended for
disposal: :

1. Setbting of Minimum Value:

1.1 Once all the items listed in the 1 & I Report,
WMR or IRP have been computed, and the Total
Appraised Value is determined, the I & I
Report, WMR or IRP is attached to the Appraisal
Report duly signed by the Disposal Committee
Chairman.

1.2 1In case of individual appraisal and there is
conflict in appraisal, the Central Disposal
Committee shall deliberate on the appropriate
appraised value that the government shall set as
the minimum bid price with COA appraised value as
point of reference. If the Committee cannot
arrive at a consensus, the Chairman shall adopt an
appraised value which he deems most advantageous
1o the governmenb.
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Pre-bidding Requiremento:
2.1 Preparation of the Invitation to Bid (ITB)

The ITB should clearly state or describe those
items or lots that are to be sold through
public bidding on an "As Is And Where 1is
Basis™; this should include among others: '

~ The name of the owning agency
- Date, time, and place of bidding
- Sufficient descriptive information of. the

items/lots for bidding, including
specifications where necessary
~ The general information on bidding

requirements such as accomplishment of the
bid tender, bid bonds, payment and claims,
among others.

2.2 The ITB shall be confirmed and signed by the
Chairman of the Disposal Committee.
2.3 Publication of ITB in a newspaper of general

circulation if the wvalue of the property so
warrants as determined by the Disposal Committee.
Otherwise, substitute publication may be availed
of, Dby posting copies of the ITB in conspicuous
rublic places in the area where the property is
located or where the bidding will be conducted.
Copien of the ITR may also be sent to interested
rrospective bidders within the locality.

2.4 Bidding shall be scheduled on a date not less than
seven (7) working days from date of
issuance/publication/posting of the ITB.

Accomplishment and Submission of Bids:
3.1 Preparation of the Bid Tender

The Bid Tender should clearly indicate those
items/lots specified in the ITB. This should
include among others: :

- The description of the items/lots with its
corresponding bid offer

- The amount in words of the bid offer

— The name and signature of the bidder

- The business license number or Residence
Certificate number of the bidder

- Tax Account Number

- Terms and Conditions regarding bidder“s bond,
payment, default and delivery.

3.2 A bidder shall accomplicsh the Bid Tender in at
least three (3) copies, vreferably typewritten.
~Bid Tenders should be properly signed and
submitted to +the Chai:> an of the Disposal
Committee not later thar. the time of opening of
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3.7

the bids. The envelope containing the bid tender
should be sealed and addressed properly and
correctly.

The amount of the offer shall be clearly indicated
in figures and in words.

Erasures or interlineations should be avoided ' or
duly initialed by the bidder.

The Disposal Committee members or their duly
authorized wmembers shall open all bids with the
asgistance of the Committee Secretariat at the
time, date and place set in the ITB to determine
if il was complying.

The HBid Tender shall be initialed/signed by the
members of the Disposal Committee, the Committee
Secretariatt members, and the COA representative
immediately after they are opened and announced in
order to confirm compliance with the requirements
of the bidding.

The Rid Tenders are filed for safekeeping by the
Seorqtariat of the Disposal Committee.

Bid Bond and Payment

4.1

4.3

Bid bonds per lot should be at least 10%¥ of the
minimom price established by the government, or as
prescribed by the Disposal Committee.

Bid bonds should be in the form of cash, manager’s
check, or cashier”s check acquired from a
reputable Bank within the area where the bidding
is to be held.

Upon determination of the awardee, his
corresponding bid bond may be considered as his
initial payment and the difference between such
payment and offered bid price shall be paid in the
form of cash, cashier’s or manager”as check of a
bank within the area where the bidding was held,
immediately upon the issuance of the notice of
award. Bid Bonds of losing bidders will be
returned to those concerned.

Bids without bid bond are  automatically
disqualified from the bidding.

In case of unjustifiable refusal and/or failure of
the winning bidder to accept the award or to pay
the balance of the award price within five (5)
days from the Notice of Award, the bid bond posted
shall be forfeited in favor of the government.

Withdrawal of Bids:

A bidder may be allowed to withdraw a bid tender before

the

time of opening of the bids. His bid shall be

rebturned unopened.



After the opening of the bids, no bidder shall be
Allowed to withdraw his offer unless the following
conditions are met:

5.1 There is a mistake in the offer.

5. 2 1f the mistake refers to the object or principal

conditions of the proposal.

5.3 ‘The reason for such mistake must be conclusive and
convincing.

5.4 The withdrawal of the bid tender has been
communicated in writing to the head of the agency
or hie authorized representative before the award
is made, but not more than three (3) working days
after the opening of bids.

5.5 Defective Bids. Bids that are not 1in the

rrescribed form and/or unsigned bids are
considered defective bids.

Defective bids are automatically disqualified if
there iz successful bidding. However, exceptional
cases, may  occur where a defective bid may be
favorably considered by the Disposal Committee,
such as when the complying bidders failed to meet
the minimum government appraised value of the
itene/lots. The defective bid may then be
rectified in the presence of the bidders and
members of the Disposal Committee.

The Abstract of Bids:

An  Abstract of Bids in triplicate shall be prepared
during the bidding proper showing the name of the
owning agency, the date, time and place of bidding,
name of bidders with their corresponding amount of bid
tenders and bid bonds per item/lot, including reason
for dimqualification where applicable. The Abstract of
Bids shall be signed by the individual bidders and the
members of the Disposal Committee.

The purpose of this Abstract of Bids is to show in
matrix-summary form the idividual bidders, their bids
and bid bonds per item/lot, and the confirmations of
all concerned in the bidding process. Members of the
Disposal Committee shall be provided with a copy of the
Abstract of Bids.

Awarding of Bids:

7.1 Award shall be given to the highest complying
bidder. When two or more complying bidders made
identical offers, the award may be divided equally
as practicable among them, unless the interest of
the government demands that it should be given to
only one bidder as determined by the Disposal
Commiltee.



17-:—;

~—.

Awarding of bid should be done immediately after
the opening of bida, 1f practicable.

I'n case of defermopnt of award, a temporary receipt
shall  be issued by the agency to acknowledge
submission of bid tenders. The temporary receipts
shall be surrendered for the bid tenders once the
Disposal  Commitbes completes its deliberations.
Losing  bid  tenders may be returned, as far as
rracticable, upmn presentation of the receipt
inmediately after awarding of the winning bidder.
Deferment  of award shall not exceed five (5H)
calendar days {rom date of opening of bids.

Unouceessfaul Bidding:

r Lhe sale through public bidding is
nnauceessful, a rebidding may be scheduled. In
cane  of failure of the second bidding,  the

Pispozal Committee may dispose the property in any
manner deemed mont advantageons to the government,
including barter, or negotiated sale at not less
than  the govermwent minimum bid price, unless
othervise deemed justified by the members of the
Disposal  Commithee. Unsuccesaful bidding wmay be
of the following cases:

o bidding varbicipant

~ ¥Fajilure of complying bidders to meet the
minimum ~ government appraised value

- Fajilure of bidders to meet the bidding
roequirements

- Unly one (1) bidder submitted a Bid Tender, or
only one (1) bidder is present during the
opening of bids

Claimineg of Award:

Ao Claims shall  be made only by the awardee,
after the bid price is fully paid as evidenced
by an officinl receipt. It shall be effected
in  the presence of the reporting accountable
officer or his duly authorized representative
and witnesned hy the representatives from COA
and DM

b, All  expenses incidental to the withdrawal of
the property shall be borne, or for- the
account of the awardee.

c. Claims shall be made only during official
povernment working hours.

d.  Claims shall be made within the period fixed
by the Disposal Committee and failure on the
ravrt of the awardee to c¢laim within the
stipulated period, unless justified or whose
balance due is paid in full, shall have the
eflect of cancellation of the award/contract
and  the ownership of the contracted/awarded
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property shall automatically revert to the
government . The government shall then have
the right to re-sell or dispose the property
through whatever manner the Disposal Committee
deems most advantageous to the government.

v}

Failure to withdraw or claim the subject item
at the prescribed time may be charged with
storage cost and other storage-related cost at
a rate that shall be determined by. the
Committee.

£. The officer in charge of custody of the items
being disposed shall accomplish a Tally-Out
Sheel as evidence of actual
withdrawal/delivery. The Tally-Out Sheet
shall be signed by the representative of the
COA, the representative of the reporting
accountable official and the awardee

acknowleging receipt of the items.
7.4 Taxes, Customs Duties, Costs, or Charges:

The buyer of disposable property shall pay, in
addition to he purchase price, any taxes, customs
duties, costs or charges of any kind or nature
whatsosver levied, or to be levied in connection
with the sale of the property.

G. Dropping from the Books of Accounts:

Dropping of disposed property from the Books of
Accounts shall be subject to existing accounting and
auditing laws, rules and regulations.

MGbmo ALVAYEY.

blu1lrxnn11
Central Disposal Committee for
Unserviceable Office Eqguipment and Property

DBM°s Representalive: COA” s Observer/Resource Person:
T
(1 7/( /.
"JOSEFINO R. ANGELES JOSE Jéi APIA
Director " State AbAitor IV

Systems and Procedures Bureau Commission on Audit
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AUTHORIZING MINISTERS AND HEADS OF MINISTRIES/AGENCIES T0 ERAE
" DISPOSE OF, THEIR RESPECTIVE UNSERVICEABLE EQUIPKENT AND SR
 DISPOSABLE PROPERTY | .

NHEREAS there are now ex1st1ng in the varfous Kinistries/
< Agencies of the Government and in their respective field B
offices throughout 4he zount~y zanside-able quantjty of un- o
‘serviceable equ1pment and proper.y deter1orat1ng pno =xposeo 1S TP
ithe elementS" . . . T

- h - - .
. » T

vvfceable equipment and property is necessary in order to check
‘further deter1orat10n, ' R

the defunct Mwnxstry of Pub!vo nghways has been '=;?k;;:

2 iz ize

‘PreSidentIaT Decree No. 494
ab}e‘equwpment and property,,,

NHER’AS L to further fac111tate dasposai of unservwceab e -

equ1pment and property of- all M1n1str1es/AQenc1es of the A

:Government, there is a need to prescribe a! un1;orp and expedr-~ .
1ous procedure of government property dwsposa?

o HHEREAS to attain this- ob3ect1ve. there 1s ] ::ed to

authorize a]l M1n1sters and Heads of . Mxnxstry/Agency to dispose
of, all their unserviceable eguipment and preperty in the same” =
manner that the defunct M1n15try of Pub11c nghways has béen ™ =~
s© authorwzed- S .

~ " Now, THEREFORE 1. FERDINAND E. MAéco‘s" President of the
Z }Ph1]1pp1nes, by virtue of the powers vested: 1n me by the
;Constltution. do hereby order and ordaxn

o SECTION 1. Author1ty to. Dispose - The provxsions of e
x1st1ng laws, rulas or regu?atuons to the contrdry notwith- S
standing the Ministers or Heads of Ministries/Agencies of the o
‘Government: shall have the full and sole authority and respon-
'sibjlity to dispose of, all unserviceable equ1pment and property

Of thewr respect1ve M1n7str1es/Agenc1es, ig ,

B Te we ey amear o

- SEC 2 D1sposa1 Commxttee - To expedite d1sposa*—v—~ ;ff¢~:£3=>~
unservwceab?e equipment and property, ‘a Disposal CommitrEE—Ts~ o0
~hereby created respectively in each Ministry and Agency, to be .
composed of the representat1ves of the fo?lowung pffices-




.Chaffmanf

§ Mlnlstry or Agency
Hember

Bureau of Supply Coordination -
Commwssion on Audwt L I

N

SR w0 Inspect or author1ze the M\nxstrxes,AgenCIes fwe]ﬂ
‘pffices to inspect the unserviceable equ1pment and property
1o ver1fy Justufzcat1on for disposal; - )

B (2) Set the final appraised value cf a11 dwsposab]e
property considering ahsolescence, market demand, physical
'condltlon §nd result of prcvx0us bmdd1ngs forrsxm17ar property.

&y (3) Recommend ‘to the H1n1ster or Head of Ministry/Agency
or. approva] .the manner of disposal taking into consideration
‘ :the pertinent provisions of the Rev1sed Admanxstrat1ve Code and’
4 {the‘NatvonaT Aud\txng Code, . - ,;v" '

o recommend.

propertj on_-an "A5 IS", "WHERE IS" basis. and
:correspundwng auard ;};. - o

o ffThe repres:ntatlves of the Cnmmass.on on Aud1t and
the . Bureau of Supply Coordination together with the COA
‘Technical .Staff specifically assigned to the
_shu11 be ¢clothed with full authority to ‘makes
in behalf of their respective offices in the
7de]1beratwons- ' - o

inal decisions
varxous comm1tteew

_recommendatlons of the Disposal Committee 1s*subJecf te the- - -

-

SEC 4;? Reglonal D1gposa1 Committee - To facmlxtate

field offices, .the Minister concerned is hereby authorized to
Ccreate. Reg1ona] Disposal Committees, as he may deem necessary,
‘in each region to conduct public bwdd1ngs for the sale of these
disposable property on an "AS IS", "WHERE IS" basis. The
Regional Diszposal Committee shall be composed of the represent-

’at1ves of_the following offices: N
.l(

il?;i:Reglona1 Dffice uf the Dwnlng M1n1stry
.- ~or Agency 5
2. COA Regxonal Office B

g;Bu"ﬂau of Supp]y Cocrdwnat1on : '~j?; - Member

-Chairman

:”"

- T STaalaT

(4) Conduct pub]vc bxddxngs for the sale of dasposabTe R

isposal Compittee, -

f:na} approval of the Mxnlster concernad e S e e

~dxsposai of unserviceable equipment and property in the Peg1ona1

T HembEr

(6) “In- Ihe casé-of agencxes attached to certamn Ministries e

S —
Q-s S - et
T T L -
ealysteetungrei i



Thxs Regvonal Disposal Commlttee s hereb ,c]othpd with
‘the: same.authority and charged with the same functions as the . o
‘Disposal. Committee provided that all its. recommgndatxpns shall, .. ‘
be subject ‘to final apprcval of the H1n1ster of fHead pf : ,_;';»
an7stry/Agency conrerned o ,',-,; ‘; L

R ssc;‘s -Dispesal Deocuments - Accountabl off1cia1s ing L
possession of unserviceable equipment shall submit to the S S
Disposal Committee thru their respective heads:‘of appropriate

office, Inventory and Inspection Report (General Form No. 17-A)Y,
supported by individual equipment survey reports and gcurrent +
~photographs (two views each).”™ In the case of waste materials -
~-and. worn-out and obsolete spare parts, the Waste Material
Report General Form No. 64-A shall be used. The heads concerned, ,
.after processing such reports, shall refer same to the Disposal et
Committee or the Regional Dispusal Commlttee,:as the case may b-,
ath. thexr rec0mmendafuons. 7

o

,SEC 6;5 Hodes of 01590531 - Any one vY the fol1ow1ng

i odes of disposa] uh&chever 15 most appropraate shal] be -
] onsidered: : o | _.w_,; .
1) Sale thru pub!mc bwdd1ng Sale,shal. e w1de1y L "Ljfif—Tfﬁ

fch shall be the

market dersnd physacal cond1t1on
Jre?evan+ factors.v

R R

.r(2) Should the sale thru public bwddwngvbe unsuccessfuT _
the Committee may cdispose these property at any manner deemed ,
-most advantageous to the gtvernment, 1nclud'ngvthru barter or -—
negotiated~sa]e-at not 1ess than Lhe -ommwtte‘

af(3) »Bargar wWith o;her guvernmen; agencwes and government.,3 R
owned or controT]ed corporatvon. . :

st - 3 S P

"»gu)at1ons.

_SEC.=8;' Secretariat - A Secretarijat and tethnical staff =~
to-be manned .from existing personnel of the M1n1&try/Agency )
concerned shall be Torwed to handle all the Committeq's technical
and. administrative matters as well as the safekeep1nq and
systema;1c filing of Commxttee documents and rncords.

Sl "SEC. 9. A exxshxng r~'xe3cut1v& Orders Letters of
" gInstructwon Letters of-Implementation, ru]es and regula=&£m$uswuh§‘,%_=
':ﬁ"wh)cn are 1ncons:st=nt herewith are hereby repealed AMEBLE Lo = - T




: SEc;-IOi.,Thi§iEie¢bii@g.brdér‘§hal]?takg effect upon
approval, o ¢ : ke e

- DONE'in .the City of Manfla, this 18tn day of March,.
in the year of Our Lord nineteen;hundergq;anq.tighty three.

27 TUVERA). |
déntial Executiye Assistant
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o —— Byacutive Order.

MALACANANG
Manila"
| EXECUTIVE ORDER NO. _285
ABOLISHING .THE GENERAL SERVICES ADNINISTRATION

- AND TRANSFERRING ITS FUNCTIONS.TO - -
APPROPRILTE GOVERNMENT AGENCIES

WHEREAS, it is the policy of the governmént,to promote
economy, efficiency and effectiveness in the delivery of public

- gervices;

WEEREAS, the successful performance by lirne depariments and
agencies of their mandated tasks can only be .assured if auxiliary
services are likewise adequately provided; '

WHER®4AS, in line with the principles of -decentralization,
ausonomy and accountability, general services functions
pertaining to building and redl property management and supply
coordination should be integrated with The regular
Tesponsibilities of government agencies having related functions;

- WHEREAS, it is desirable to continue centralized coor-
dination of records management and archival functions; and

WHEREAS, the need for an effective government printing anad

publication system reguires the rationalization of all relatved
existing resources of the govermment;

NOW, THEREFORE, I, CORAZON C. AQUINO, President of the
Philippines, by virtue of The powers vested in me by tThe
Constitution, do hereby order: .

Declaration of Policy. It is hereby declared a policy of

the State that, in line with the principles of decentralization,

autonomy, accountability and optimization- of the use of existing
resources of the government, the conduct of certain general

.administration functions be vested in the appropriate ‘government

agencies.

o Part I
- REORGANIZATION ACTIONS

Section . 1. " Abolition of the General Services

. Administration. The General Services Administration, hereunder

Toeferred o as the Administration, and its Building Services and
Real Property lManagement Office and Supply Coordination Offibe
are hereby abolished and their functions transferred to other
agencies/entities in accordance with specifu:provisions-bf this



-PégeE—_- L

Such transfer shall include applicable appropriations, _ ,
records, property and equipment, and such personnel as may be '
necessary. ' v ' , : .

~Section 2. Gensral Services Administration (Proper). The
formulation, promulgation and execution of policies, rules and
regulations on the performance of common administrative services,
namely: building and real property management and supply coor-
d¢ination, are hereby transferred to the appropriate agencies
specified in the succeeding sections.

Section 3. Building Hervices and heal Property Management

Cifice, The functions of the Building Services and Kedl Pro-
DTt

[SUN R

¥y rianagement Office are hereby transferred, as follows:

1. Lo the Devartment of Public Works and Hichwavs.

a. Overall custody and administration of govern-
- ment buildings, including development of cri-
teria and stvandards on building services,
allocation of government buildings to agency-
users, and related activities; '

b. ' Conduct of researches, studies and surveys to
- determine the space requirements of the
government; need for maintenance, repair and
alteration/improvemsnt of buildings and
grounds; and allocation of new buildings;

¢c. Inventory, inspecfion, appraisal and deter- -
mination of the value. of buildings owned by
the national government; : o

d. Development of guidelines, criteria and

‘ standards on the reasonableness of rental
rates in privately-owned buildings leased to
government offices and vice-versa; -

e. Disposal of‘government;owned buildings;.‘
f. Determihatién of damage caused by natural
: calamities to government properties for
purposes of insurance claims; .

8. Designation of the building administrator
for each government building. -

2. To the Department of Environment and Natural'ReSOﬁrces.

8. Custody and administration of commercial,
industrial and urban properties under the _
management of the abolished Building Services
and keal Property l'lanagement Office;
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"D 5ale, lease, rental or transfer or these'

commer01a1 1ndustr1a1 and urban lands.

To the bystems and Procedures Bureau, Department of .
sudget and Management

Development of standards and guidelines on
office space allocation and the provision:
of Janltorlal security, messengerlal anc
other "housekeeplng" serV1ces._

To the Bulldlno sdministrator Designated by the
separtment of Fublic Works and Highways. -
(occupant or any of the occupants of the building)

AllOCaulOD of offlce space in uhe building for
use by government agencies; subject to the
standards -and guidelines developed by the
Systems and Procedures Bureau, Department of
Budget and Management. _

To the Occuvpants of Government Buildings.

2. Day-to-day custody and administration of
government buildings, including allocation
of office space and rental of excess office

_ space to private users, ordinary repair and’
maintenance, and related act1v1tles,

b. Provision of janitorial, seCurlty, messengerlal
and other "housekeeping" services, subject to
the standerds and guidelines developed by the
Systems and Procedures Bureau, Department of
Budget and Manaﬂemnnt

Sectlon 4, Supply Coordination Office. "he functions of
the Supply Coordination Office are hereby transferred, as fol-

lows: .

1.

To the Procurement Serv1ce, Department of Budget -and
,managemcnt. .

a. Operation of a government-w1de procurement
- system for common-use office supplius;

b. 'Monitorlng of prices for common-use supplies,
materlals and equlpment. :

o the Systems and Procedures Bureau, Department of
- Budget and lianagement

a. Development of standards and specifications for
common-use supplies, materials and equipment,
in coordination with the Bureau of Products
Standards of the Department of Trade and In-
dustry and the Industrial Technology Develop-
ment Institue of the Department of Science

e e e g g o i g o, e
N

R VS Cne e

-
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and Teéhﬁology}

b. Design of an f%egrated supply management system
- for government'

c. Conduct of contlnulno studles designed to es= .
tablish end malntaln an improved purchasing '
system for government tThat would also serve
as guide to agencies. _ -

3, "o the Different Line Departments and iAgencies.

a. Procurement of supplies, materials and equip-
ment peculiar to their operations; ‘

b. Disposal of supplies, equipment and materials
which are obsolete, forfeited, abandoned and
surplus to their needs, subject to guidelines
developed by the Systems and Procedures Bureau
of the Department of Budget and llanagement and
eY1gt1n5 laws. :

The Procurement Council created under LOI 755 dated
October 18, 1978 is hzreby abolished. Its functions per-
taining to standards setting and policy/guidelines formu-
lation are transferred to the Systems and Procedures Bureau,
Department of Budgeét and lianagement.

To expedite disposal of unserviceable equipment and
property, the Disposal Committee created in each Department
and agency under Executive Order Nc. 888, dated March 18,
1983, is hereby reconstituted, as follows: '

-Representatives of:

Owning Department of/agency "= Chazrman-
' Department of Budget and llanagement - Member
Commission on Audit ; 4 -~ Member

Section 5. Records Mangement and srchives Office. Lhe
Records llanagement and archives Office, 1ncluding its ap-
plicable appropriations, personnel, equipment, property,
records and archival collections, is hereby transferred and
attached to the Department of ¥ducation, Culture and bports
as a cultural agency. _ a

The Secretary of bducatlon, Culture and Sports is here-
by authorized to reorganize the Office in consultation with
and subject to the approval of the Department of Budget and
Management, within one hundred twenty (420) days from the
approval of this ixecutive Order.

Section 6. Creation of the National Printing Office.
There is hereby created a National Printing Office out of
the merger of the Government Printing Office and the relevant
printing units of the Philippine Information igency.:- <The
Office shall have exclusive printing jurisdiction over the
following: '

R e et
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a. Printing, binding and distribution of all .
standard and accountable forms of national, , -
provincizal, city and municipal governments, 1
including government ccnporations, =

-

. Printing of official ballots'

Ce Printing of public documents such as the » o
Official Gaaeute, General Appropriations C
hct, Philippine Reports, and development ' o
information materials of the Philippine
Information Agency. ’

Tne Office may also accept other government printing
jobs, inciuding governnent pubiications, aside from uhose
enumerated abowve, but not in aa exclusive basis.

The details of the organization, powers, functions,
authorities, and reiased management aspects of the Office
shall be provided “n tThe innlementing details which shall
be nrepured and prcmulgated in accordance with Schion IT
of this Executive Oroe_

The Office shell be =% ached to the Philippine Inform-
ation agency:

Pexrg II
MISCELLANEIJUS PROVISIONE
Section 7. New 5 tructure and Svaffing Pattern. Uvon
approval of this bxXecutive Order, The officers and employees
of the abolished General - -Services aAdministration and its Offices
shall, in a hold-over capacity Dpending imnlementqtion of the
reorganization, continue to perform their respective duties

and responSibilities and receive une corresponding salaries
and benefits. .

The new position st?uccnre and staffing pattern relative
to the transferred functicns shall bz approved and prescribed
by the gecretary of Budget and Managenen” in consultstion
with the heads of the recipient agencies within one hundred
twenty (120) days from the approval of this Executive Order
and the authorized positions created thereunder shall be |
filled with regular appoin®tments by the agency heads or by
the President as the case may be. Those incumbenis whose
positions are not ircluded therein or who are not reappointed
shall be deemed sepurated from the cervic Those sepa“ aved .
from the service shall receive the re% 1remenu benefits %o
which they may be entitled under existing laws, rules and f
regulations. Otherwise, they shall be paid the equivalent
of one month basic Salaiy for every year of service, or the -
equivalent nearest fraction vhereof favorable to them on
the basis of highest salary received, but in no case shall .
such payment exceed the equlvalent of twelve (12) months K
salary° .

—
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Section 8. Notice or Consent. Requirement. If any’

organizational change herein authorized is of such substance or

materiality as to prejudice third persons with rights recognized

by law or contract such that notice to or consent of creditors is

required to be made or obtained pursuant to any agreement entered

into with any such credltors, such notice or consent requirement

shall be complied with prior to the 1mplementatlon of such
reorganizational change. . =

Section 9. 2Prohibition against Chang:'e° . No change in the
o*ganizauion herein prescribed shall be valid except upon pricr
pproveal of the President for the purpose of promoting efficiency
and effectiveness in the delivery of public services.

Section 10. Fu..a:.ﬂg° Funds needed to carry out the
provisions of this Lyecuulve Order shall be taken from funds

availzble in the GSA and its four bureaus.

sbection 11. Iwmplementing Authority of the Secretary of
Budzet and lManagement. The Secretary of Budget and lianagement, in

consultation with The heads of the respective agencies, shall
issue such rules, regulations and other issuances as may be
necessary to ensure the effective implementation of the
provisions of this Executive Order.

Section 12. Separability. hny portion or provision of this
Executive Order that may pe declared unconstvitutional shall not
have the effect of nullifying other portions or provisions hersci
as long as such rcmalnlng portions can still subsist and be given
effect in their entirety.

Section 13. Repealing Clause. 41l laws, ordinances, rules,
regulations, other issuances or part thereof, which are
inconsistent with this Lxecutlve Order, are hereby repealed or
modlfled accordlngly. ' -

Section 14. Effectivity Clause. This Executive Order shall

. take effect 1mmed1aue1y upon its approval‘

 APPROVED in the City of Manlla Phlllpplnes, this 25th day
of July , in the year of Our Lord, Nineteen
Hundred and Elghty-Sevene :

~ (SGD) CORAZON C. AGUINO
- President of the Philippines

By the President: .

(SGD) * JOKER P. ARROYO
Executive Secretary

S
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