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Republic of the  Philippines

DEPARTMENT OF  PUBLIC WORKS AND  HIGHWAYS
CENTIIAL OFFICE

Manila

DEC   1     5  2023

DEPAFITMENT MEMORAN DUM

CIRCULAR NO,
Series of 2023

FOR / TO        :

dr \l\\sha

SENIOF` UNDERSECRETARY
UNDERSECRETARIES
ASSISTANT SECRETARIES
REGIONAL DIRECTORS
BUREAU DIRECTORS
SERVICE DIRECTORS
HEADS OF UPMOs
DISTRICT ENGINEERS
HEADS OF A-FTACHED AGENCIES
OTHERS CONCERNED
This Department

RAcONG "LI.IW^S

For information  and  guidance,  attached  is a  copy  of Administrative Order No.  13 datecd
December   7,   2023   signed   by   President   Ferdinand   R.   Marcos,   Jr.,   with   the   subject:
"AUTHORIZING  THE GIIANT OF GRATUI[[Y  PAY TO CONTRACT OF  SERVICE  AND

JOB ORDER wORKERs IN GOvERNMENT roR FlscAL yEAR 2023".

A  copy of the  said  Administrative  Order  may  also  be  downloaded  from  the  DPWH  website:
httD://dDwhweb.  If an office cannot access the DPWH website, a hard copy may be obtained
from the  Records Management Division,  HRAS,  upon  request.

For dissemination to all  concerned.

c-.
MARICHU A.  PALAFOX, CESO 11
Assistant Secretary for Support Services

Encl: As stated

cc:  Office of the Secretary
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BY THE  PRESIDENT OF THE  PHluppINES

ADMINISTRATIVE  ORDER  NO.1`3

AUTHORlziNG   THE   GRANT   OF   GRATuiiy   pAy   TO   ctjNi`RACT   Or
SERVICE AND  JOB  ORDER WORKERS  IN  GOVERNMENT  FOR  l=lscAL
YEAR ;!023

WHERl:AS,  various  government  agencies  are  en(jaging  the  sel.vices  of  imliviclual
workers   under  contract  of  seivice  (COS)  and  job  order  (JO)  schemes   to  support  the
iniplementation o{ their respective  programs. activities,  ancj  I:)rojects (F'/A/Ps)I  especially the

priority items  under the  Philippine  Development Plan 2023H;?028  and the  Pre!sident's {3-point
Socic":conomic Agenda;

WHEREAS,   iindei-  the   Commission   on   Audit  (COA)-Department  t]f  Bud€iel  and
Manatjement {DBM) `loint  Circiilar (JC)  No.  2  (s.  2022),  go\Jernment agencies may engage
the   sc,.iuvices  (tf  iiew  COS   aiid   JO  workers  through   individual   contracts,   and   renew  the
indiviclual  contracts of their existing  COS  and  JO workers  until  31  Decembei. 2024;

WHERl=AS, while C,OS €incl JO workers in the government are pai(.1 salaries oi-wages
eqiiivalent to  those  received  by  personiiel  occupying  comparable  positic]ns  in  government
and a riremiuni of up to 20°/o of such salary or wage, they do not enjoy the beiiefits ac:corded
to     re€iular    government    employees     such     as     Mid-Year    and     Year-E:nd     Bt7nuses,
Perfori.nance-[3ased  Bonus,  and  Personnel  Economic  Relief Allowance;

WHER[:AS,   granting   t:-I   year-end   Gratuity   Pay   I()   COS   aiid   JO   workei-s   is   a
well-t.Ieserved recognition of their hard work and valuable participation in the implem€Hitation
of vaiicius P/A/Ps of the government, and pivotal role in the delivery of goverliment services
amidst the present socio-econ()mic cliallenges;

WHERl=AS,  Administrative  Order  No.  3  (s.  2022)  authorizecl  the  grant  of  Gratuity
Pay tci COS  aiid  JO workers in government for Fiscal Year (FY) 2022;  and

WHEREAS,  Section   17,  Article  VII  of  the  Constitution  vests  in  the  Presjd6iiit  the

power  i]f control over all  Executive clepartments,  bureaus and  offices;

NOW, l.HEREFORE,I, FERDINAND R. MARCOS, JR.,  President of the Philipi)ines`
by virtue of thc! powers vested in  me by the Constitution ancl existing  laws, dt] hereby order:

Sectiori   1.   Grant   of   Gratuity   Pay   in   Natioilal   Government   /\gencies   and
lnstrumentalities.  All  workers  whose  services  are  engaged  through  COS  and  JO,  who
liave  I-enderetl  a  total  or  an  aggregate  of  at  least  four  (4)  months  of  actiial  sati€;factory
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perroi-mance (}f service, as stipulated in their respective contracts,  as of 15 Decemb€3r 2023,
ancl  whose  cttntracts  are  still  effective  as  of the  same  date,  may  be  granted  a  one-time
Gratui(y Pay not exceeding  Five Thousand  Pesap (P5,000.00) each.

Those   who    have    ren(lerecl    less    tlian   foul-   (4)    months    of   actual    sati:-5factory

per(t]i mance (tt s€,`rvice,  as stipulated in their respective contracts, as of 15  December 2023,
ancl  wliose  contracts  are  still  effective  as  of same  clate,  mEiy  also  be  grant€!d  the  orie-time
Gratully  Pay,  `]n a pro /-afa basis,  as  follows:

For  this;  purpose,  actual  service  shall  refer  to  services  rendered  on-site.  Hi)wever,
subje(:;t to the discretion of the Age,ncy Head and the availability cif funds,  seivices rendered
by COS and JO workers under. any alternative work ari-angeiiientct, prescriheti  iinder See,tion
6.1  CC)A-DBM  JC  No.1  (s.  2022)  may also  be considerecl  ;:1s  actual  service.

Section  2.  Coverage.  This  Order  shall  cover workers  whose  se;`rvices  are  directly
eHga{jed through COS and  JO  by natioiial govemmen{ agencies (NGAs),  slate  uni\/ersitics
ancl  cttlleges  (SUCs),  governliient~owned  or  -controlled  corporations  (GOCCs)  aiid  local
water districts (LWDs).

Section  3.  Funding  Sources.  The  fundiiig  sourcc}  for  i:he  implementation  of  this.
Order shall  b€+ governed  by th{± followiiig:

a.      Fcir  NGA{;  and  SUCs,  the  amount  required  shall  be  charged  against  their  re$3pective
a\Jailable  Maintenance ant:I  Other Operating  Expenses  (MOOE) allotment for the  samet
P/A/P wht3re the compensation of workers engaged thi-ough COS and  JO are a,(.)urced,
subject to api)roval of tlie Agency Head.

In case ol  deficiency,  agencies may modify the allotnient issiled within  Ei  P/A/P,  subjecl:
ttj approval of the Agency Llead or the DBM, as the cat;e m€iy be,  pursuant to the rules,
t)n the modification in allotments under Section 80 of the General Provisions of Ftepublic
A(;t (RA) No.  11936 or the "General Appropriations Act for FY 2023," and existiiig  laws,
riiles  and  regulations,  and  other  issuances,  or  submit  a  request  to  augment  actual
deficiencies  from   savings  in  othel-  P/A/Ps,   subject  I(:]  approval   of  the  Presiclent,   ir,
accordance with rules on  iise of savings and augment{:ition under Sections 77,  78,  and
79 of the  Gerieral  Provisicins of RA No.11936,  and  existing  laws and  issuance`:,;  and

b.      Ft:ii. GOCCs and  LWDs,  the amount  required  shall  be  (:harged  against  [heir re:;pectiv€.
approved  corporate operal:ing  biidgets.        .

Section  4.  Use  of  Savings.  Requests  for  the  use  of  savings  under  Section  3(a)
hereof  shall  be  siJbmitted  by  NGAs  and  SUCs  to  the  DBM  not  later th,an  five  (5)  working
days  from  the  efl.ectivity of thj:i  Order,  for endorsement to  the  Office  of the  President.  All
such  requests, sllall  be siippor{ed  by the following documeiits:

a.     Report  on  the  nilmber and  names  of workers  directly  engaged  through  COS  and  JCI
scliemes  who  are  qualifiecl  for  Gratuity  Pay,  as  certified  by  the  heacl  of  the  human
resource management unit and endorsed by the Department Secretary or Agency I-leacl
c(=tiicerned;  and
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l`J.     Cellificatit)n from  the  bucl€jet officer t.hat the  reqiiired  amount from  the  existing  MOOE
allotment  is  lree  from  any  obligation  aiid  may  be  declared  as  savings,   pursuant  to
Sections.77  €.]nd  79  of the  General  Provisions  of  RA  No.11936,  to  cover the  funding
retiuirem€`nts   for  the   grant   of  Gn]tuit.y   Pay,   likewise   endorsed   by  the   Department
Secretary or Ageiicy Hea(I  t?oncerried.

The   DE}M   s;liall   release  the  corresp()nding   Special  AIlotment   F`elease   Orcler  and
Notice  of Cash Allitcation,  as  i`it3eded,  iipon  approval  of  lhe  President.

Section  5.  Grant of  Gr€`tuity  P,]y  in  Local  Govternment  Units  (LGUs).  LGUs  are
encouraged  to  adcipt  in  their respective  offices the  gram of Gratuity  Pay to workers whose
services  are  engaged  throu€ih  COS  and  JO,   utilizing  appropriate  ancl   available  funding
sourGt..3s  from  lhejr  respectivcj`  ltjcal  governmcm[ funds.

The  ct)H-Lisijoiiclin{j   suiji)lement€il  budgtjt  (SB)  i-I)r  the  purpose   sliall  bL`  onactcicl   L]y
the  lot`,al  s`a/7gg[//-i/.a/7  cone,ernec]  chargt3able  agaiiist  the  available  FY  2023  appropriations
or surplus.  In  (.`,ass the  LGU  tails  to  enact  an  SB  within  FY  2023,  the  LGU  concerned  may
enact  till  SB  tor  rY  202-1,   prcivic!ed  tl`iat  the:   (i)  SB  shall  be  ciiarged   againsl  tile  LGU`s
rever[{-?d  and  iinused  prior  yeai's  surplus,  !5ubject  to  coitipliance  with  the  provisions  of  RA
No.    7160   or   the   "Local   Governmenl    Code   of   1991,"   and   pertinent   laws,    rules   and
rcxjiilaticins;  (ii)  pi`i(jr  year':`;  suri)lus  is  i)acked  I)y  cash;  €ind  (iii)  annual  budget  for  FY  2024
is  already approved.

Section  6.  Payment  D;!ite.  The  payment  of Gra'[uity  Pay to  qualified  COS  and  JO
workers  in  govemmcnt for FY :''023  sh€ill  be  made  not c._arlier than  15  December 2023.

Sectiori  7.  Suppleiiient.al  Guiclelines.  As  may  I)e  iiecessary,  the  DBM  shall  issue
suppl€,imental  I.guiilelines  rcjr tliti  effective  impleiTientatiori  of this  Order.

Section  8.  Repeal.  All  I.)rders,  I.ules  and  regulatioiis,  and  other  issuanccs  or  parts
ther€3ctl,  which  are  inconsistent  with  thi{;  Oi`der,  are  llei`eby  revoked,  amended,  or  modified
accor(`Iiiigly.

Section   9.   Separability.    If   any   prc)vision   of   lhis   Order   is   cjeclared   ilivalid   or
unct]iis,titutioiial,  lhe other provisions  n()I affected thereby shall  remain v€ilid  and  subsisting.

Sectiori   1().   Effectivit},/.   This   Order   shall   take   effect   immediately   following   its
complete  publication  in the Official  Gazette or in a  newspaper of general  circulation.

DONE,inlhecityof Mallila,this     7th        dayof     December                  ,intheyearof
our Lorcl,  Two  Th(>usand  €.incl  Twenty-Three.

By the  Presideiit:
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