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Republic of the  Philippines

DEPARTMENT OF  PUBLIC WORKS  AND  HIGHWAYS
OFFICE OF THE SECRFTARY

Bonjfaclo  Drive,  Port Area  Manila

NOV   2   1   2024

DEPARTMENT ORDER

N..      214

SUBJECT:       Guidelines on the Rates of Expenses and
Allowances for Official Travel

series Of 2024.a/  i\\,21\coffl

In view of the  need for a comprehensive framework governing official  local and foreign travels
of government personnel, the attached guidelines are hereby promulgated pursuant to Section
21  of  Executive  Order  (EO)  No.  77,  dated  March  15,  2019.  This  aims  to  establish  rules  and
regulations  as  well  as  rates  of expenses  and  allowances  for  officials  and  employees  of the
Department of Public Works  and  Highways.

This issuance  is  intended  to:

(a)  provide additional  safeguards best suited to the  Department;

(b)  address the  Department's  peculiarities;  and

(c)  ensure the judicious  use  of public funds.

This Order shall take effect immediately.
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Encl:          1) Guidelines on the  Rates of Expenses and Allowances for official Travel
2) Annexes A to G
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Guidelines on the Rates of Expenses and Allowances for Official Travel

Section 1. Legal Bases

•      Executive  Order  No.  77  dated  March  15,  2019  -  Prescribing  Rules and  Regulations
and  Rates  of  Expenses  and  Allowances  for  Official  Local  and  Foreign  Travels  of
Government  Personnel,  or latest issuance

•      Section  18(d),  General  Provisions  of the  General  Appropriations  Act  for  CY  2024,

or  latest  issuance

•      Most  current  COA  Issuances  prescribing  the  Rules  and  Regulations  and  Rates  of
Expenses  and  Allowances  for  Official   Local  and   Foreign  Travels  of  Government
Personnel

Section 2. Defjnjtion of Terms

For purposes of this Order,  the following  terms are  defined  as follows:

a)   Permanent  Official  Station  -  the  place  where  the  office  or  regular  place  of
business/work  of  an  official  or  employee  is  permanently  located  and  where  the
official  or employee is expected to stay most of the time as required  by the nature
and  the  duties and  responsibilities of the  position  of such  official  or employee.

b)   Daily Travel  Expenses (DTE)  -the  amounts  authorized  to  cover expenses for
local  travel,  which  consist  of  (i)  costs  for  the  hotel  accommodations  or  lodging,
including  the  prescribed  taxes  and  service  charges,  (ii)  meals,  and  (iii)  incidental
expenses,    including    cost   for    local    or    inland   transportation    and    reasonable
miscellaneous expenses at the  place of assignment.

c)   Transportation   Expenses   -   t:he   actual   fares   of  the   authorized   modes   of
transportation   (e.g.,   land,   sea   and   air)   for   local   and   foreign   travels  from   the

permanent official  station  to the destination  or  place  of assignment and  back.

d)   Daily Subsistence AIlowance (DSA)  - the cost to cover expenses for foreign
travel   which   includes   costs   for   hotel   accommodation   of   lodging,   meals   and
incidental  expenses.

e)   On  Official  Business -  refers  to  attendance  in  activity  directly  related  to  one's
official  duties  and  responsibilities  to  be  undertaken  during  official  hours  while  the
Department shoulders all  allowable costs  including  training/tuition  fee,  travel,  and
other incidental  expenses.

f)    On Official Time -refers to attendance in an activity not directly related to one's
official duties and  responsibilities to be undertaken during official  hours but without
costs to  be shouldered  by this  Department.

Section 3. Authorized Official Travel

3.1.OfficiaHocalorforeigntravelsandassignmentsunderthisordershallcoveronlytho`e
which  meet the following  criteria:


















































