
Republic of the Philippines
DEPARTMENT OF PUBLIC WORKS AND HIGHWAYS

CENTRAL OFFICE
Bonifacio Drive, Port Area, Manila

0'17. 7 DPWIt
t)1- 17· ~o~;<

January 14, 2022

DEPARTMENT MEMORANDUM )
)

CIRCULAR NO. __ 0_6 ~
Series of 2022 Iy 01 /1'7 /~o~<.

FOR / TO Undersecretaries
Assistant Secretaries
Bureau Directors
Service Directors
Regional Directors
Heads of UPMOs
District Engineers
This Department

For information and guidance, attached is a copy of GPPB Advisory No. 01-2022 dated
January 11, 2022 regarding the "REMINDER ON THE SUBMISSION OF
PROCUREMENT REPORTS FOR FY 2022".

A copy of the said advisory may also be downloaded from the DPWH website:
htto:/ /dpwhweb. If an office cannot access the DPWH website, a hard copy may be
obtained from the Records Management Division, HRAS, upon request.

For dissemination to all concerned.

~
MARICHU A. PALAFOX, CESO III
Assistant Secretary for Support Services

End: GPPB Advisory No. 01-2022 dated January 11, 2022.

cc: Office of the Secretary

10.1.4 JVL/CDP/VGV/MSV
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I ADVISORY 01 - 2022 I
FOR:

SUBJECT:

DATE:

ALL PROCURING ENTITIES

REMINDER ON THE SUBMISSION OF PROCUREMENT REPORTS
FOR FY 2022

11 January 2022

This is to remind all Procuring Entities (PEs) on the submission of procurement reports for
FY 2022 pursuant to Government Procurement Policy Board (GPPB) Resolution 11-
20201

, re: "Approving the Electronic Submission of Annual Procurement Plans (APPs) ,
Procurement Monitoring Reports (PMRs) and Agency Procurement Compliance and
Performance Indicator (APCPI) Results, and Posting and Extension of Deadline for
Submission of APPs and PMRs", and GPPB Circular 02-20202, re: "Guidelines in the
Posting and Submission of APPs, PMRs and APCPI Results."

1.0 What to submit?

All PEs shall submit to the GPPB the following procurement reports to the respective
electronic mail addresses provided:

Report Email
FY 2021 APP (Changes within 2nd Semester) app@QPpb.Qov.ph

FY 2022 APP
FY 2022 APP (Changes within the 1sl Semester)
FY 2021 PMR for 2nd Semester pmr@QPpb.Qov.ph
FY 2022 PMR for 1sl Semester
FY 2021 APCPI results apcpi@QPpb.Qov.ph

2.0 When should these reports be submitted?

Report Deadline of submission
FY 2021 PMR for 2nd Semester 14 January 2022
FY 2021 APP (Changes within 2nd Semester) 31 January 2022

FY 2022 APP 31 January 2022
FY 2021 APCPI results 31 March 2022
FY 2022 PMR for the 1sl Semester 14 July 2022
FY 2022 APP (Changes within the 1Sl Semester) 31 July 2022

1GPPB Resolution 11-2020 issued on 20 May 2020, may be viewed thru this link:
httos:/Iwww.Qoob.Qov. oh/issuances/Resolutions/GPPB%20Resolution%20No. %20 11-2020.odf
2 GPPB Circular 02-2020 issued on 20 May 2020, can be viewed thru this link:
httos:IIWWN.aoob.aov. ohlissuancesICircularsIGPPB%20Circular''102002-2020.odf

Units 2504 - 2506 Raffles Corporate Center, F. Ortigos Jr. Road, Ortigas Center, Posig City, Philippines 1605
(02) 7900-6741 to 44 www.gppb.gov.phgppb@gppb.gov.ph

mailto:app@QPpb.Qov.ph
mailto:pmr@QPpb.Qov.ph
mailto:apcpi@QPpb.Qov.ph
mailto:www.gppb.gov.phgppb@gppb.gov.ph


3.0 What are the requirements to be considered compliant in the submission of
procurement reports?

Procurement reports must comply with the requirements of the GPPB Circular 02-
2020. The table below summarizes the requirements to be determined compliant for
the submission:

Requirement APP PMR APCPI
Submitted on or before the ./ ./ ./

deadline
Prepared using the ./ ./ ./

prescribed format
Submitted in both Microsoft ./ ./ ./

Excel and Portable
Document Format (PDF)
Files
Include a Posting ./ ./ nla
Certification3 duly signed by
the head of the Bids and
Awards Committee
Secretariat
Submitted in accordance to ./ nla nla
the approved General
Appropriations Act (GAA),
corporate budget or
appropriate ordinances

4.0 Is the submission of APP prior to the approval of GAA, corporate budget,
appropriate ordinances or based upon the proposed budget accepted and
considered for compliance?

No. Submission of an APP prior to the approval of GAA, corporate budget,
appropriation ordinances or based upon the proposed budget is considered as
Indicative APP and not the final and approved APP required to be submitted to the
GPPB pursuant to Section 7 of Republic Act 9184 and its 2016 revised Implementing
Rules and Regulations.

Indicative APP for FY 2023 is only required to be posted in the agency's
Transparency Seal webpage on or before September 30, 2022 pursuant to the Inter-
Agency Task Force on the Harmonization of National Government Performance
Monitoring, Information, and Reporting Systems through its Memorandum Circular.4

5.0 How does one know if the PE's submission has been successful?

To be considered as having submitted the procurement reports, the PE should
receive an auto-generated acknowledgment receipt from the GPPB - Technical
Support Office (TSO) upon its submission through electronic mail. If no
acknowledgment receipt was received within one (1) hour after the submission,
the PE should contact the GPPB-TSO through Performance Monitoring
Division at (02) 7900-6741 to 44 local 102, to validate its submission and request for
an acknowledgement receipt. Note that, this acknowledgment receipt is the only
acceptable proof of submission for purposes of compliance.

3 Appendix "1" of GPPB Circular 02-2020
4 Deadline is based on the MCs issued by the IATF in FY 2020 and 2021. Should there be any changes on the deadline to be
set by IATF for FY 2022, the IATF MC for FY 2022 shall prevail.



Moreover, due to the large volume of electronic mails we receive during or near the
date of the deadline/s, PEs are highly encouraged to submit in advance and avoid
last minute submission to ensure the timely receipt of the auto-generated
acknowledgment receipt. The large volume of electronic mails can result in the
delayed transmission of electronic mails from network to servers which may
result in the delayed receipt or non-receipt of the auto-generated
acknowledgment receipt.

6.0 What to do in case you need further clarifications?

You may contact the GPPB-TSO at telephone no. (02) 7-900-6741 to 44, Monday to
Friday, 7:00am - 4:00pm or email usatqppb@qppb.Qov.ph.

7.0 For the information and compliance of all concerned.

~

Date:
2022.01.11
18:44:14 +08'00'

ROWENA CANDICE M. RUIZ
Executive Director V

mailto:usatqppb@qppb.Qov.ph.
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